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Conepxanue

1. Onucanue KOMNETEeHINH.

1.1. AKTyaJIbHOCTh KOMIETEHIUM.

JlokyMEeHTallMOHHOE ~ OOecrleueHrue  yOpaBleHHs — 93To  HOpodeccuoHalbHas
NeSTEIBHOCTh, HANPSMYI) CBSI3aHHAsE C TIOMCKOM, aKKyMYJIHpPOBaHHUEM, XpaHCHHEM,
npeJICTaBIeHIUEM HaKOTUIEHHON MHGOpMaluy U JOKyMeHTOB. J[aHHas cienunanu3anus TpedyeT
OT  CHEUHAIUCTa  YCUAYUBOCTH,  OTBETCTBEHHOCTH,  aKKypaTHOCTH,  COYETaHUS
KOMMYHHKATUBHBIX U aHATUTUYECKUX Ka4eCTB.

Kommnerenmus «JlokymeHTalimoHHOE OOECTICUeHHE YIMPABICHUS W apXUBOBEIACHUE» C
XVIII cronetuss mpomnwucana B 3akoHojatensctBe Poccun. B Hamm nuu cnenumanuct JJOY —
3TO TEPBBIA MOMOIIHUK PYKOBOJIUTENS JIOOOTO YIPABJICHYECKOTO 3BeHAa. B coBpeMeHHOM
nH(pOpMaIIMOHHOM O0IIIeCTBE HAOMIOAAeTCsl KaueCTBEHHOE MPeoOpa3oBaHue yIpaBICHYECKON
NesTeNIbHOCTU. HampsiMmyio ¢ 3THM CBsi3aHa 3HAYUMOCTH CIICLIUATIMCTOB, KOTOpPbIE 00JIafatoT
HaBBIKaMU B c(pepe TOKYMEHTAIIMOHHOTO 00ECIIeUeH s YIIPABICHUS U apXUBOBEICHUS.

TpeOGoBaHus K TOKyMEHTaM M TPOIECCaM HX CO3/IaHUSI, WCIIOJIb30BAHUS, XpPAaHEHUS U
YHUYTOXKEHHS BCET/Ia SBJISUITNCh O0OBEKTOM TOCYAApPCTBEHHOI'O PETYIUPOBaHUs. 3HAHUE BCEH
COBOKYITHOCTH Pa3BUBAIOIIMXCS HOPMATHBHBIX aKTOB, HABBIKU 10 WX MPUMECHEHHIO TPEOYIOT
CHeIUalbHOTO 00pa3oBaHus. DyHKIUS YIPaBICHHUS JOKYMEHTHBIMU pecypcaMy Ha3bIBaeTCs
«JlokyMeHTaIlMOHHOE 00ecreueHne YIPABICHUS U apXUBOBEICHUE), a JIMIIO €10 YIPaBIISIOIIEe
«Crenuanuct o JTOKyMEHTAIIHOHHOMY 00€CTICUCHHUIO YIIPABIICHUS, aPXUBHUCT.

Crnenuanuct mo JOKyMEHTAI[MOHHOMY OOECIICUCHHUIO YIPaBJICHUsS, apXUBUCT OTBEYACT
3a OpraHU3alUI0 JTOKYMEHTAIIMOHHOTO OOEeCIedYeHHsl YIpaBieHus U (DYHKIMOHUPOBAHUS
OpraHu3allii, OpTraHW3allMI0 AapXMBHOM U CHOPABOYHO-WH(POpPMAIIMOHHOW pabOTHI IO
JIOKYMEHTaM OpTaHU3aINH.

[ToTreHnManbsHBIMU PaOOTOAATENSIMU IO TAHHON KOMIICTCHIIMH SIBJISIFOTCS OPTaHU3aI[IN

0001 opraHnU3aIMOHHO-TIPABOBOM (POPMBI, B KOTOPBIX BEETCS JOKYMEHTOOOOPOT.



1.2. Oopa3oBaTejibHbIe U NPO(deccHOHATbHbIE CTAHIAPTHI, B PaAaMKaX KOTOPBIX

Pa3padoTaHO KOHKYPCHOE 3aJaHHe

HIkoAbHUKH CTtyaeHThbl CnenmnajancTbl

®I'OC mo nmpodeccun dI'OC mo cnenmaibHOCTH dI'OC o cnenuaibHOCTH
CpeIHero CpEeIHero CPEIHETO
po¢eCcCUOHATBLHOTO po¢eCcCUOHATBLHOTO npoQecCuOHaATBLHOTO
oOpaszoBaHus obpazoBanus 46.02.01 obpazoBanus 46.02.01
46.01.01Cexpetaps (yTB. JIoKyMeHTalluOHHOE JloKxyMeHTalluOHHOE

[Ipukazom Mununcrepcraa
o0pa3oBaHUs U HAYKH
Poccuiickoit @enepanuu oT
02.08 2013 1. Ne 657 (B
penakuuu [Ipukasza
MunucrepcTBa
o0Opa30oBaHUs U HAYKH
Poccuiickoit denepannu ot

oOecreyeHre ynpaBJieHUs U
apxuBoBezicHUE (6a3oBas
MOATOTOBKA) (yTB. MPUKA30M
MunuctepcTBa 00pa3oBaHUs
n Hayku PO ot 11.08.2014 r.
Ne 975 3apeructpupoBaHHOro
B MUHHCTEPCTBE IOCTULINN
P® 20.08.2014 r.

o0ecrnieueHne yrpaBJIeHUS
¥ apxXuBOBejcHUE (06a3oBas
MOATOTOBKA) (YTB.
puKka3oM MuHucrepcTaa
oOpa3oBaHus U Hayku PO
ot 11.08.2014 r. Ne 975
3aperucTpUpPOBAHHOTO B
MuHuCTEPCTBE FOCTULIHH

17 mapta 2015 Ne 247), Perucrpammonnsiii Ne 33682) | PD 20.08.2014 r.
3aperucTpupoBaH B PerucrpanuoHHbIi
MuHUCTEPCTBE IOCTHIIUH Ne 33682)
Poccniickoit ®enepannu
20.08.2013 r.
Perucrpanmonnsriii Ne
29483)

[TpodeccronanbHbIN [TpodeccuonanbHbIN

crtangapt «CrnenuaiucT 1o
OpraHU3alMOHHOMY U
JNOKYMEHTALlUOHHOMY
00ecCIeYeHHIo yrpaBIeHuUs
opranuzanuen» (yTB.
npuka3zom MuHuncrepcTsa
Tpy/Zla ¥ COLMAIbHOM 3aIUThI
P® ot 6 mas 2015 r. Ne 276H,
3apEeruCTPUPOBAHHBIN B
Munucrepcre roctuuu PO
2 mrons 2015 r.,
peructpaimonsbiit Ne37509)

cranaapt «CrenuaiucT 1o
OpraHu3alMOHHOMY U
JIOKYMEHTallUOHHOMY
00eCreYeHHIO YIIpaBICHUS
opraHuzaruen» (yTB.
puka3oM MuHucrepcTaa
TpyAa U COUMAaJIbHOU
3anuThl PO ot 6 mas 2015
r. Ne 276H,
3apETUCTPUPOBAHHBIN B
MuHuCTEPCTBE FOCTULIUH
P® 2 uronsa 2015 r.,
PETUCTPALIMOHHBIN

Ne37509)




1.3. TpedoBanus Kk KBaTU(PUKAIUMN.

[IxonbHUKHN CTyIeHTHI CnenuanaucTsl

yMeTh: IIK 1.2. OcymectBnare padoty | IIK 1.2. OcymecTBasTsh
-110J1b30BaThCSI 0 MOJTOTOBKE U MPOBEJICHUIO | PabOTy MO MOJITOTOBKE U
HOPMAaTUBHBIMH COBEILIAaHUH, JIeJIOBBIX BCTPEY, | MPOBEACHUIO COBEIIAHUIA,
METOINYECKUMU IIPUEMOB U IIPE3EHTALIU. JIEJIOBBIX BCTPEY, IPUEMOB U
JOKyMEHTaMu 1o Mpe3eHTAIHH.
JOKYMEHTallUOHHOMY IIK 1.4. Opranu3oBbIBaTh

00ecrnedeHunIo ypaBIeHUs;
-KOHCTPYHMPOBAThH Pa3IUYHBIC
BUJBI OJIAHKOB CITY>KEOHBIX
JOKYMEHTOB;

- COCTaBIISITh, PEIAaKTUPOBATh
u opopMIIAThH
OpraHu3aIOHHO-
pacropsIuTeIbHbIE
JIOKYMEHTBI OpraHu3alliu;

- COCTaBJIATH U O(OPMIIATH
HOMEHKJIATYpy nen
OpTaHU3aINH;
-HCII0JIb30BATh
OpPTaHU3aIMOHHYI0 TEXHHKY
B npodeccnoHanbHOM
NeSTeTbHOCTH;

- OTCIIeKHBATh JIOTUYECKYIO
MOCJIeIOBATEIEHOCTD
MOCTPOEHHUsT  OpUIHMATIBHO-
JIeTTOBBIX TEKCTOB
JOKYMEHTOB,

- TPOM3BOJIUTH MPOBEPKY
(bakTHUecKoro MaTepuana;

- MOJITOTABIINBATh
JOKYMEHTBI pa3nuYHOR
CTETIEHH CJIOKHOCTH;

- UCIOJIb30BaTh
nH(pOpMaLMOHHbIE
TEXHOJIOTUU npu
JTOKYMEHTHPOBAHUH "
opraHuzaiuu  paboTel ¢
JTOKYMEHTaMH,

- obecrieunBaTh KauyeCTBO
BBITIOJTHSIEMBIX PaOOT.

3HATh:

- TEPMUHOJIOTHIO
JIeTIOTIPOU3BOICTBA;

- HOpPMAaTHBHBIC
METOAMYECKHE  JOKYMEHTBI
o JTOKYMEHTAI[HOHHOMY
00€eCIeYeHNIO yIpaBIeHUS;

- KJIaccu(PUKaIIIO
CITY>K€OHBIX JOKYMEHTOB;

pabouee MecTo cekpeTaps U
PYKOBOJUTEIIS.

IIK 1.5. Odopmnare u
pEerHCTPUPOBAThH
OpTraHU3aIMOHHO-
pacnopsiIuTeIbHbIe
JTOKYMEHTBI, KOHTPOJIHUPOBATH
CPOKH UX UCIIOJTHEHHUS.

[IK 1.6. ObpabatbiBaTh
BXOJISAIIUE ¥ UCXOISIIHC
JOKYMCHTHI,
CUCTEMAaTHU3HPOBATh HX,
COCTABJISATh HOMEHKJIATYPY JEIT
1 (OpMHUPOBATH TOKYMEHTHI B
Jena.

IIK 1.7. CamocTOSTENBHO
paboTarh ¢ TOKyMEHTaMU,
coJiepKaliuMu
KOH(UIEHINAIbHYIO
nH(pOpMaIIHIO, B TOM YHUCIIE C
JIOKYMEHTaMH TI0 JINYHOMY
COCTaBYy.

[IK 1.9. OcymecTBasTh
MOJTOTOBKY JIeJ K Tiepe/iade Ha
apXUBHOE XpaHEHUE.

IIK 1.10. CocTaBisTh onucu
JIeJ1, OCYIIECTBIIATH
MOATOTOBKY /€I K Mepeaaye B
apXWB OpPTaHU3aIINH,
rocyJapCTBEHHBIE U
MYHUITUATIAJIEHBIE ApXUBBHI.

TpynoBbie ymeHnus:
- IPUMEHSATH B COOTBETCTBUU C

Ha3HAYCHHEM CpelcTBa
OpraHu3allMOHHON TEXHUKH,
Kanuenspckue
NPHUHAJICI)KHOCTHU,

[IK 1.4. Opranu3oBbIBaTh
pabouee MeCTO cekpeTaps U
PYKOBOIUTEIIS.

[IK 1.5. OdopmasTs u
PETUCTPUPOBATH
OpraHu3aIMOHHO-
pacriopsAuTeIbHBIC
JIOKYMEHTBI, KOHTPOJIUPOBATh
CPOKH WX MCIIOJTHCHUSI.

[IK 1.6. O6pabaTsiBaTh
BXOJISIIINE W UCXOSIINC
JIOKYMEHTHI,
CHUCTEMaTH3UPOBATh UX,
COCTaBIISITh HOMECHKJIATYPY
nen 1 popMHUpoBaTh
JIOKYMEHTHI B JIeJa.

I1K 1.7. CamocTosiTenbHO
paloTaTh C JOKYMEHTaMH,
coJIeprKalIuMHU
KOH(HICHIIMATbHYIO
nH(pOpMalLIKIO, B TOM YHCIIE C
JOKYMEHTaMH 110 IHNYHOMY
COCTaBy.

ITK 1.9. OcymiecTBasTh
MOJTOTOBKY JIeJ K Tmepeaaye
Ha apXUBHOE XpaHCHUE.

IIK 1.10. CocTaBagTh ormmcu
JIeJ1, OCYIIECTBIISITh
MOATOTOBKY JIeJ K Iepesave B
apXUB OpraHU3allUu,
TOCYJapCTBEHHBIC U
MYHUIUIIAJIbHBIE APXUBBI.

TpynoBbie ymeHnus:

- IPUMEHATH B COOTBETCTBUU
C  Ha3HAUYCHHWEM  CpEICTBa
OPraHU3alMOHHON TEXHUKH,
Kannensipckue




- enuHble TpeOOBaHUA U
IpaBuiia oopmienus
JOKYMEHTOB B COOTBETCTBUH
¢ I'OCT;

- BHIBI M COCTaB OJIaHKOB

CIIy>K€OHBIX JIOKYMEHTOB,
TpeboBaHUs K ux
KOHCTPYUPOBAHHIO;

- obmue TpeOoBaHUA K
COJICPIKAHUIO TEKCTOB
CITY)KEOHBIX JIOKYMEHTOB,
(OpPMBI H3JI0KECHHS TEKCTOB;
-OCHOBHBIC TPYIIIBI
OpraHu3aIMOHHO-
pacropsIuTeIbHbIX
JIOKYMEHTOB,
OTJIMYUTEIBHBIE
0COOEHHOCTH ux
oopMIIEeHNS;

- oOmme mpaBwia U HOPMEI
pEruCTpaluy JOKYMEHTOB;

- ImpaBujia u JTallbl
COCTaBIICHUSI M O(QOPMIICHHUS

HOMEHKJIATYPBI nen
OpraHH3aLuH;

- TpeOoBaHuUs K
dopMupoBaHui0  fmen B
COOTBECTCTBUH C
HOMEHKJIaTypOi e,
0COOEHHOCTH

cucreMarn3alii OTACJIBbHBIX
BUJI0B TOKYMCHTOB,
- JTallbl MOATIOTOBKH ACJI K

crade Ha apXMBHOE
XpaHEHHUE;

- KOMITBIOTEPHYIO TEXHHUKY U
COBpPEMEHHBIE
nH(pOpMaLIOHHbIE
TEXHOJIOTUH, MpPUMEHseMble
IpH  JTOKYMEHTHUPOBAaHUU W
opraHuzaiuu  paboTel ¢
JTOKYMEHTaMH,

- mpaBuia opdorpapun u
MyHKTYaluu pyccKoro
A3BIKA;

yMeTh:

- OpraHM30BBIBaTH pabouyee
MECTO cekperaps U
PYKOBOAMTENS C  y4ETOM
TpeOoBaHUM;

- IIOJI30BaThCA

- JOKYMEHTHUPOBaTh pa3HbIC
3Tarbl MPOLUEAYPHI MOATOTOBKU
U TIpOBENICHHs] KOH(PEPEHTHOTO
MEpPOIPHUATHS;

-I10JIb30BaThCSI
YHU(DUIIUPOBAHHBIMH (OpPMaMHU
JOKYMEHTOB;
-reyaraTth
JOKYMECHTHI,
-T10JIb30BaThCS
nepudepuiiHbIMU
YCTPOMCTBAMH U OPITEXHUKOM;
- paboTath € KOMIIBIOTEPOM,
CKaHEepOM;

- TOJIB30BaThCsl  O(UCHBIM
MaKeTOM (TEKCTOBBIN peaaKTop,
TaOJIHIIBI);

-pa3pabarbIBaTh HOMEHKJIATYPY
JeJl OpraHu3allud C y4eTOM
JCUCTBYIOIUX  HOPMATHUBHO-
METOJMYECKUX JOKYMCHTOB;

- ¢dopmupoBatb U OPOPMIISITH

CITyKeOHBIC

Jeja B COOTBETCTBHUM  C
YTBEPKICHHOU
HOMEHKJIATypOil pi(Sh)
OpraHu3aluy;

- IPOU3BOAUTH MOJAITOTOBKY JIE€T
JUTSI TIEpE/Iavl B apXUB.

HPUHAAJIC)KHOCTH;

- JIOKYMEHTHpPOBaTb pa3HbIE
3TaIlbl poLeyphl
IIOJATOTOBKM M IIPOBEJCHUS
KOH(EpEeHTHOTO
MEPOIPUATHS;
-[10JIb30BaThCs
YHUDUIUPOBAHHBIMH
(dbopmMaMu JOKYMEHTOB;
-revyaraTh CITy>KeOHbIe
JIOKYMEHTHI,

-110J1b30BaThCS
nepudepuiHbIMU
YCTPONCTBAMH u
OPITEXHUKOM;

- pa0oTaTh C KOMIIBIOTEPOM,
CKaHEepOM;

- I0JIb30BaThCsl  O(UCHBIM
aKeTOM (TEeKCTOBBIH
penaKTop, TaOJIHIIb);
-pa3pabaTbIBaTh
HOMEHKJIATYpy Jen
OpraHu3alii €  y4eToM
JICHCTBYIOIIUX HOPMaTUBHO-

METOIUYECKHX JIOKYMEHTOB;
- (hopmupoBaTh U OPOPMIISTH

Jena B COOTBETCTBUM  C
YTBEPKICHHOU
HOMEHKJIaTypOu nen
OpraHu3aluy;

- TPOU3BOJUTH TOATOTOBKY
JIeJ1 JUIs Tiepeiadkl B apXHB.




HOPMAaTHBHBIMU
JTOKYMEHTaMH,
peryIaMeHTHPYIOIIUMH
paboty cekperapsi;

- paluoOHAIBEHO
OpraHu30BBIBaTH  pabouee
MECTO;

- cobmogare TpeOoBaHHA
0e3omacHoCTH Tpyaa
CeKpeTaps;

- UCTIOJIb30BATh
KOMITBIOTEPHBIC TEXHOJIOTHH
B CEKpETapCcKOM
00CITyKBaHUH;

- o0ecrieunBaTh KadecTBO
BBITIOJIHSAEMBIX paboT;

3HATh:
- TpeboBaHUs K
obecrniedyeHn0 OE30MaCHOCTH
TpyJa ceKxperaps;

- OCHOBBI MH(OPMAIMOHHBIX
TEXHOJIOTHI B
npodeccnoHaTBEHOM
JIeSITEIbHOCTH.




2.KoHKypcHoe 3a1aHMe.
2.1. KpaTkoe onucaHue 3a1aHusl

B xo/1e BbINOJIHEHUSI KOHKYPCHOTO 3a/1aHUS

IIKOJIbHUKM  JIOJDKHBI ~ COCTaBUTh U OQOPMUTH  CIyKEOHOE  MHCHMO,
HOMEHKJIATypy JAell, chOpMHUpOBaTh M MOATOTOBUTH JIMYHOE JI€JIO COTPYIHHKA K
nepeaade Ha apXuBHOE XpAHECHUE.

CTyleHTbl U  CIEUUATUCTBI: COCTaBUTh W O(OPMHUTH CIY>KEOHOE MHUCHMO,
IIPOTOKOJI MPOBEJICHUS COBELIAHUs, HOMEHKIATypy Aeil. CdopmupoBarth TOKYMEHTHI B
JIe7I0 ¥ TIOATOTOBUTH JIEJI0 K TIepelaudl Ha apXUBHOE XpaHEHUE.

KoHkypcHOE 3amaHMe COCTOMT W3 YETBIPEX MOIYJEH, KOTOPBIE BBIIIOIHAIOTCS
IIOCJIEIOBATENBHO. Pe3ynpTaToM  BBINOJHEHHMS KOHKYPCHOTO 3aJaHus  SIBIIIETCS
CO3/IaHME TTaKeTa JOKYMEHTOB B paMKaX KaxKJ10r0 MOIYJIS.

2.2. CTpyKTypa M nogpodHOe ONMHUCaHHe KOHKYPCHOTIO 3a1aHHUs

HaunmeHoBanue u | Jlenb Bpems PesyabTar
ONHMCaHUue MOAYJIsA

Mkoasnuk | Monyne 1. CoctaBnenue u | IlepBsiii 45 munyt | [IpaBuiibHO
oopmieHue ciryxkebHoro JIeHb COCTaBJIEHHOE u
UCbMA oopmienHoe

CITyXe0OHO€ MHUCHMO.

Monyne 2. CocraBnenue u | [lepBbiii 45 munyt | [IpaBuiibHO
oopmiieHne JIeHb COCTaBJICHHAs u
HOMEHKJIATYPHhI /1€ oopmIIeHHas
HOMEHKJIaTyphl ~ JIell
CTPYKTYpHOTO
HOJpa3ciIeHus
Monyne 3. @opmuposanue | [lepssiii 45 munyr | IIpaBuiibHO
JUYHOTO JieJa COTPYJIHUKA | I€Hb c(OpMHPOBAHHOE
OpraHu3aluu JMYHOE JIE10
Monyne 4. Iloaroroska | IlepBsiii 45 munyt | [IpaBmiibHO
chOpMHUpPOBAHHOTO JeNla K | ACHB IOATOTOBJIEHHOE JEII0
rnepefaye Ha  apXUBHOE K nepeaaqdc Ha
XpaHeHHe. apXMBHOE XpaHEHHUE.
Crynenr Monyinsb 1. CocraBnenne nu | IlepBbiii 45 munyr | IIpaBuiibHO
odopmMIIeHHE CITYKEOHOTO JIeHb COCTaBJICHHOE u
nruchma odopmMIIeHHOE

CJIy)KCGHOC IHUCBMO.

Moayns 2. Odopmuenue | [1epsbrii 45 munyr | IIpaBuiibHO
IIPOTOKOJIA IIPOBEJCHUS | ACHb COCTaBJICHHBIN "
COBEILlAHUs oopMIIeHHBIH

MIPOTOKOJI




Mopyns 3. Anamu3 | [lepBsiii 45 munyt | IIpaBuiibHO
HOMEHKJIATypbl A€l U | IeHb COCTaBJICHHAs u
COCTaBJICHHUE oopmieHHas
HOMEHKJIaTyphbl nen HOMEHKJIaTypa el
CTPYKTYpPHOTO CTPYKTYPHOTO
H0JIpa3/ieeHus HOJpa3/IesIeHUs
OpraHu3aluu OpraHM3aIiH.
Monyne 4. @opmuposanue | [lepBbiii 45 munyt | IIpaBuiibHO
JIOKYMEHTOB B J1eN10, | ACHb HOJTOTOBJIIEHHOE JEJIO0
IIOATOTOBKA nena K K neperaye Ha
nepeayd  Ha  apXUBHOE apXMBHOE XpaHEHHE
XpaHeHue

Cneuuamucr | Monyns 1. CocraBnenune u | I[lepBblit 45 munyt | [IpaBuUnbHO
oopmieHue ciyxebHoro JIeHb COCTaBJIEHHOE u
UCbMA oopmienHoe

CITye0HO€ MHUCHMO.
Monyns 2. Odopmnenune | [lepBbrii 45 munyt | [IpaBuiibHO
IIPOTOKOJIA IPOBEJCHUS | JACHb COCTaBJICHHBIN U
COBEILAHUs oopmIIeHHBIH
IPOTOKOJI

Mopynb 3. Amnanus | [lepBbrit 45 munyt | [IpaBunbHO
HOMEHKJATypbl ~ JeJ1 W | JCHb COCTaBJICHHAs u
COCTaBJICHUE oopmieHHas
HOMEHKJIATypbI Jen HOMEHKJIaTypa  Jell
CTPYKTYpPHOTO CTPYKTYpPHOTO
MIO/Ipa3IeJICHUs NOJpa3ciIeHus
OpraHu3aIu OpraHM3alHH.
Monyne 4. ®@opmuposanue | [lepBbiii 45 munyt | [IpaBuiibHO
JOKYMEHTOB B JeN0, | ACHb IOJTOTOBJIEHHOE
MIOATOTOBKA nena K JIeJI0 K Ieperadye Ha
nepelaud  Ha  apXMBHOE apXMBHOE XpaHEHUE

XpaHCHUEC




2.3 [TociaenoBaTEeILHOCTH BHLINMOJHEHUS 32 JAHUSA

KoHkypcHoe 3a1aHue JJIs1 KOJbHUKOB

Mopayas 1. CocraBiienue u ogopmiieHHe CIYy:KeOHOr0 MUCHbMA

Heanb: yTOuHEHHE PEKBU3UTOB CIY>KEOHOrO MUCHhMa-NIPEANIOKEHUS, COCTaBJICHUE U
oopMIIEHHE TEKCTa CIYKEOHOro MHChbMa B COOTBETCTBUU C PAa3HOBHUJIHOCTBIO CIYKEOHBIX
MUCEM.

Bpems BbInoiHeHMst 3a1aHusd — 45 MUHYT.

3aganme: CocraButh u opopmuts Ha [IK, ucnons3ys npuinoxxenne Word cinyxebHoe THCHbMO
cornacHo TpeboBanusiMm ['OCT P 7.0.97-2016 «Cuctema craHgaptoB 1no uHpOpmaluu,
OuONMMOTEUHOMY W H3JaTelbckoMy  Jeny. OpraHu3allMOHHO —  pacHoOpsiAUTENNbHas
nokymeHtauus. TpeOGoBaHus K OQOpMIIEHHIO ITOKyMeHTOB». Henocrarouryro HH(OpManuio
HEOOXOAMMO YKa3aTh CAMOCTOSITENIBHO.

10 cents6pss 2018 roma  reHepadbHBIM JUPEKTOp OOIIECTBA C OTPaHUYCHHOUN
otBeTcTBeHHOCTHI0O «TYPUCTUYECKOE AT'EHTCTBO T'EOI'PA®UA» (120285 Mocksa,
yi1. Boponrosckas, a. 35, oduc 32, ten. 902-82-19, dakc 902-37-14, OKIIO 02862795, OI'PH
1027400240654, MHH 7703022850, KIIII 778005002) KnumoB M.A. nopy4yui cuequaiucty
B.I'. BonomuHoi HanmpaBUTh NMUCBMO JMPEKTOpPaM IIKOJI BOCTOYHOrO agMHUHHCTPATHBHOTO
okpyra r. MOCKBBl ¢ MpenoXeHHEeM INPHOOPEecTH TypucTHdeckue myTeBkH B  CaHKT-
[lerepOypr g WIKOILHUKOB 4 — 11 KjaccoB Ha MepUO OCEHHUX IIKOJIbHBIX KAHUKYN € 5 1O
11 Hos16pst 2018 roxa.

B nuceme ObLTO yKa3aHO, YTO B Ka4€CTBE KYJIbTYPHOM MPOrpaMMBbI MOE3/Ka BKIIOYAET B
ce0st MHTepeCcHeHIINne IKCKYpPCUU:

1. O630pHnas sxckypeus «I'opox na Hee»

JIBopubl Cankt-IlerepOypra
My3zen Cankr-IlerepOypra (OpmuTax, pycckuili Mmyseil)
Xpamsl roposna Ha Hese

o wb

[Tapku Cankrt-IlerepOypra

CroumocTts mryTeBku — 10 ThIC. 500 pYO.

3a MOMOMHUTENBHON HH(pOpMaIMel ObUIO MpeayokeHo obpamarbes o teaedony 902-
37-14.

ITocaenoBaTe IbHOCTDH BBINOJIHEHHUS 3a1aHUS

1.IloaroroButs pabouee MecTo.

2.M13yunTh KOHKYPCHOE 33JIaHUE.

3. YTOUHUTH PEKBU3UTHI U COCTABIIEHUE TEKCTA MUCHMA.
4. IIpaBusibHO 0(OPMUTH MUCHEMO.

5. PacnieuaraTth TOKYMEHT.



6. [lepenatb JOKYMEHT dKCIIEPTaM JJIsl OLICHUBaHUSI.
7. Y6path pabodee MeCTO.

Moayasb 2. CocTtaBieHue u 0popmiieHe HOMEHKJIATYPBI el

Henab: yToyHeHHE pPEKBU3UTOB s OG(OpMIIGHHS HOMEHKJIATYphl JIeJ; COCTaBJICHHE
HOMEHKJIATYpPBI eIl

Bpems BbINOJIHeHUs 3aJaHus — 45 MUHYT.

3apanue: CoctaButh u opopmuth Ha 1K, nucnonsiys npunoxenue Word, HOMEHKIATypy J1e7
CTPYKTYPHOTO IoApaszaeneHus oprannsanuu Ha 2019 rog.

B nesitenpHOCTH oTaena KaapoB (koxa mojapasaenenus — 03) oOmiecTBa ¢ orpaHUYEHHOM
OTBETCTBEHHOCThIO «Heprus» (r. MBanoBo) B 2018 roay OblIM 00pa3oBaHbI CIEAYIOIINE
nena:

1. HopMaTuBHbIE U METOIUYECKUE JOKYMEHTHI 10 BOIpOcaM KaJipoBoi padboTel. Konuu
— JIMH cr. 16 (OTHOCsIIHECS K ASSITEILHOCTH OPTaHU3aIUH - TIOCT.);

2. KomtektuBHbI qoroBop - [locr. c1. 576;

3. [Nonoxenne o kaapoBoit ciryxoe - [loct. cT. 55a;

4. llltaTtHble pacriucaHusi 00IEeCTBA, M3MEHEHUs K HUM - [locT. cT. 71a;

5. llpukasel mo nuyHOMy coctaBy - 75 1., OIIK, c1.19 6 (O nucuMriMHapHBIX
B3BICKAHMX, €KErOJHBIX OIUIAYMBAEMBIX OTITYCKaX, OTIYCKaX, B CBA3U C OOyYeHHEM,
NeXKYPCTBaX, KPATKOCPOUHBIX BHYTPUPOCCUUCKHX U 3apyO0eKHBIX KOMaHAUPOBKAX - 5 J1.);

6. JIoKHOCTHBIE MHCTPYKIMU paOOTHUKOB — 75 1., ¢T.77 a;

7. JInanwie nena pabotHukos - 75 . DIIK, ct. 656 0;

8. JInunsie kaprouku padoTHUKOB (. T-2) - 75 . DIIK, cT.658;

9. XKXypnan peructpaiuu TpyI0BbIX IOTOBOPOB - 75 JeT, cT. 695 0;

10. CuyxeOnbie u qokmnannblie 3anucku - 5 net JIIK cr. 87.

05.11.2018 HOMeHKIIATYpy CTPYKTYPHOT'O MOAPA3ACICHUS MOANNCAT HAYAIBHUK OTAeNa
kaapoB Manukosa JL.T'.

ITociienoBaTe IbHOCTDh BHINOJIHEHUS 3aaHUS

1.IlonroroButs pabouero mecra.

2.M3yunTh KOHKYPCHOE 3aJJaHUE.

3. YTOYHHUTH PEeKBU3UTHI HOMEHKIIATYPHI JEII.

4. TlpaBunbHO 0(hOPMHUTH HOMEHKJIATYPY JI€edl.

5. Pacriedarath JOKYMEHT.

6. Ilepenate JOKYMEHT 3KCIIEpTaM JJisl OLICHUBAHUS.
7. Yopath pabodee MeCTO.



Mopayab 3. @opMupoBaHHe JUYHOTO /IeJ1a COTPYAHUKA OPraHU3aluu

Hean: yrounenne HaboOpa AOKYMEHTOB, BXOMSIIUX B JUYHOE JI€JI0; OTOOP HEOOXOIMMBIX
JIOKYMEHTOB JUIsl GOpMHUPOBAHUS JTUYHOTO Jiea; (OpMUPOBAHUE JTUYHOTO JIeTa.

Bpems BbINOJIHeHUs 3aJaHus — 45 MUHYT.

3aganue. ChopmupoBaTh U3 MPEIIOKEHHBIX TOKYMEHTOB JIMYHOE JIeJI0 paOOTHHKA 00IIecTBa
C OrPaHUYEHHOUN OTBETCTBEHHOCTHIO « DHEPTHUS» B COOTBETCTBUU C HOMEHKIIATYpOil €.

HOCJ’IC}IOB&TCJILHOCT]) BBINTIOJIHCHUSA 3aJaHUA

1.IloaroroBuTh pabodee MECTO.

2.M3yunTh KOHKYPCHOE 3aJJaHuE.

3. YTO4HUTH HA0Op JOKYMEHTOB, BXOSIINX B JTJUIHOE JICTIO.

4. OtoOpaTh HEOOXOAMMBIE TOKYMEHTHI Jj1s1 HOPMUPOBAHUS JTUIHOTO JIea.
5. Pacnieyatath TOKyMEHTHI.

6. [IpaBrpHO c(HhOpMUPOBATH JIMIHOE JIETIO.

7. Ilepenath JOKYMEHT dKCIIEpTaM JIJisi OLICHUBAHUSI.

8. Yopats pabouee mMecTo.

MOZly.Ilb 4. IloaroroBka C(l)OpMPlpOBaHHOFO JeJia K nmepeaade Ha apxXmBHO€ XpaHCHUE

Heab: yrouHuth HAOOpP JOKYMEHTOB, HEOOXOAMMBIX [JIs TEpefadyd JIMYHOTO Jeja Ha
ApXMBHOE XPAHEHHUE; MTOJITOTOBUTH JIEJIO JIJISI TIEpEIauu Ha ApXUBHOE XPaHECHUE.

Bpemsi BbINOJIHeHUs 3aJaHus — 45 MUHYT.

3aganue 4. IloaroroButh cHOpPMHPOBAHHOE JHMYHOE Jei0 paboTHUKA oOOIecTBa C
OTPaHMYCHHOHN OTBETCTBEHHOCTBIO « DHEPTHsI» K Mepeaue Ha apXUBHOE XpaHEHUE (UCTIONb3Ys
ManKy — CKOPOCIIUBATENb U IBIPOKOI).

ITocaenoBaTe IbHOCTDH BBINOJIHEHHUS 3a1aHUS

1.IToaroroBuTH pabouee MECTO.

2.M13yunTh KOHKYPCHOE 3aJJaHUE.

3. YTouHNTHh HAOOp TOKYMEHTOB, HEOOXOIUMBIX JIJISl TIOJTOTOBKH Jiea K mepenadye Ha
apXMBHOE XpaHEHHUE.

6. IlpaBWNBHO MOATOTOBUTH JHMYHOE €0 pPAaOOTHWKA K Tepemade Ha apXHBHOE
XpaHCHHE.

7. Ilepenatb JOKYMEHT dKCIIEpPTaM JJIsl OLIEHUBAHUSI.

8. Yopath pabodee mecTo.



KoHKYpCHOe 3a/1aHHe JIJIsl CTYI€HTOB U CIIeNMAJHCTOB

Moayasb 1. CocTaBiienue u opopmiieHne CayKeOHOT0 MUCbMa

Heab: yroyHeHHUE  PEKBU3UTOB  OG(OPMIICHHS  CIYKEOHOTO  MUCHhMa-TIPEAJIOKEHUS,
(dhopmynUpoOBKa TEKCTa CIYy>KEOHOr0 MUChMa B COOTBETCTBUU C PA3HOBUIAHOCTBIO CIY>KEOHBIX
MIHACEM.

Bpemsi BbInoJiHeHMsI 3aiaHusl — 45 MUHYT.

3amanue: CocraButh u opopmuth Ha [1K, ucmons3ys npuioxenne Word, HeoOXOMMEI B
NPEUIOKEHHOM CUTYAIlUU CITY>KEOHBII TOKYMEHT.

21 ampens 2018 roga B aapec aupekropa ['BIIOY KK «ApmaBupckuii MeAUIIMHCKUN
komtepk» b.HO. Bonkosa (352018 r. ApmaBup, yi. 3anaanas, a. 106, ten.: 760-75-32, dakc:
760-77-93, OKIIO 98765432, OI'PH 1234564567890, MHH/KIIIT 2345678910/220003467)
u3 llenTpa npodeccuonanbHoM opueHTanun «AdurypueHt (yia. Jlecnas, a. 56, r. Kpacnonap,
352054, ten.: 792-45-67, dakc: 792-45-66, OKIIO 12345678, OI'PH 123234567890,
NHH/KIIIT 2345678910/123123123) mnoctynuin gokymeHT Ne 102 ot 16 ampens 2018 3a
noanuceto nupekropa E.B. bammpoBa, ucnonnensnsidi cexperapem B.M. CemeHoBoii o
npoBefieHUU BbIcTaBKku «O0pa3zoBanne — 2018» cnenyromero coaepxkanus: «C 16 mo 31 mas
2018 roma mpoBoautcs BbicTaBka «OOpazoBanue — 2018». Opranuzaropamu BBICTaBKU
SBJISIIOTCST MUHUCTEPCTBO 00pa30BaHUs, HAYKH U MOJOACKHOUW MOMUTUKH KpacHomapckoro
kpas u LlenTp mpodeccronanbHOi opueHTauu «AdutypueHT». Llenbio BhICTaBKU SIBISETCS
3HAKOMCTBO KPaCHOJApIIEB CO CTPYKTYpOoW 00pa3oBaHUsS B Kpae, IEMOHCTpAalUs HOBEUIIUX
JOCTIDKCHUN B Pa3BUTHH COBPEMEHHOTO 00pa3oBaTENIbHOTO IMpoIlecca, OKa3aHUE MOMOIIU
BBIITYCKHMKAaM IIIKOJI B BbIOOpe mpodeccur. YUYaCTHUKAM BBICTABKH IPEIOCTaBIISICTCS
AKCIIO3UIIMOHHAS TUIONIAAb OT 4 KB. M. U Bbllle. MecTo npoBeaeHust BhIcTaBku — KybaHckuit
rocyJaapcTBeHHbI yHuBepcuteT. Anpec: r. Kpacnomap, yn. CraBpomosbekas, a. 129.
[Tpurnamaem Bac mpuHATH ydacTHe B MPOBOJMMOM BBICTABKE, MPEJICTaBUTh PEKIaMHBIE
MaTepHuasbl O MOATOTOBKE CTICIIUATHCTOBRY.

Ha nokymente mmeercs pesomorus b.lO. Bomkoa ot 21.04.2018, ampecoBanHas
Capuenko WM.JI., B KOTOpO#l COJEPKUTCA MOPYYEHHE MOATOTOBUTH OTBET OO0 y4yacTUU B
BbICTaBKE K 25.04.2018.

ITociienoBaTe IbHOCTDH BBINOJTHEHHUS 3aaHUS

1.IToaroroBuTH paboyee MECTO.

2.M3yunTh KOHKYPCHOE 3aJlaHuE.

3. YTOYHHUTD PEeKBU3UTHI U TEKCT MUCHMA.

4. TlpaBunbHO 0()OPMUTH MHCHMO.

5. Pacniedarars TOKyMEHT.

6. Ilepenatb JOKYMEHT dKCIIEpTaM JJIsl OLIEHUBAHUSI.
7. Yopath pabodee MeCTO.

MoayJs 2. OdopmiieHHe TPOTOKOJIA NPOBEICHUSI COBEIIAHUS



Henb: yTouHEeHME PEKBU3UTOB s O(GOPMIIEHHS MPOTOKOJIA; O(OpPMIIEHHUE TEKCTa
MIPOTOKOJIA.

BpeMms BbInoJIHeHUs 3aJaHus — 45 MUHYT.

3ananme: CoctaButh ¥ odopmuth Ha [IK, ucnonw3ys npuinoxenue Word, mpoTokosn
COBEILIaHUSI.

I'enepanbubiii nupexktop OAO «KBant» (r. CtaBpomnosib) K.M. JleBamoB pacnopsaauics
npoect 10.12.2017 r. B 10.00 omepaTHUBHOE COBEIIAaHWE C Yy4acTHUEM COTPYIHHUKOB
Oyxrantepuu (6 4er0BEK) IO BOMPOCY COKpAIIEHUsI CPOKA COCTABJIEHHUS TOJOBOTO OTYETa 3a
2017 .

Ha 3acenanuu c¢ cooOuienneM BeicTynuia Oyxrantep CypkoBa A.M., KoTopas OTMETHIIA,
YTO paOOTHUKH TPYMIIBl y4€Ta MMEIOT BCE BO3MOXKHOCTH JJI 3HAYUTEIBHOTO COKpAICHUS
CpOKa COCTaBJIEHHUS T'OJIOBOTO OTYeTa, M YTO rojoBoil otuer 3a 2017 1. MOXeT OBITH
MIPEACTABJIEH TPYNIION ydeTa Ha 3 IHs paHbIlle YCTAHOBIECHHOIO CPOKA.

B o6cyxnennn ganHoro Bomnpoca Beictynmii E.H. KpoTos, rimaBubIit 6yxranrep, u I'.A.
[y6una, 6yxranrep. KpoToB coodmun o ToMm, 9To0 UM pa3paboTaH HOBBIH I'paduk padOT 10
COCTAaBJIEHUIO T'OJIOBOIO OTYETa, MPH YCIOBUU BBINOJHEHUS KOTOPOrOo BCEMH PAOOTHHUKAMU
TPYIIIBI y4eTa, TOJOBOM OTYET MOKHO COCTAaBUTh M CIIaTh Ha 4 JIHS paHbIlEe YCTAHOBIECHHOTO
cpoka. ['.A. lllyObuHna oTMeTHIIa, 4TO TOCPOYHOE MpeCTaBIeHHE TooBoro oTdera 3a 2017 r.
SBJIIETCS TIOYETHOW M OTBETCTBEHHOM 3ajadeil paOOTHHKOB OyXraJTepuu, U YTO KOJIJICKTUB
OyXrajaTepud MOKET COCTABUTh I'OJIOBOM OTYET paHbIIE CpOKa, €clii Bce pabOTHUKU OYyIyT
BBITIOJTHSATH YIUTOTHEHHBIN TpaduK paboThI.

B xone 3acemanust ObUIO MPUHSTO pEIlIEHHE MPEACTaBUTH rojloBoi oTueT 3a 2017 r. Ha
YeThlpe JHS paHbIlIe yCTaHOBJIEHHOTO cpoka, T.e. 10.01.2018 r. u c 1enp0 BBISIBICHUS
pe3epBOB, HEOOXOIUMBIX JJI YCHENIHOTO BBHITIONIHEHHUS TuiaHa B 2018 roxy,  HampaBUTH
oyxrantepa [llyouny I'.A. B cinyxeOHY0 KOMaHAUpPOBKY B T. Ilsturopck, 3A0 «3Drtamon»
cpokoM Ha 5 gueit: ¢ 11 saBapsa 2018 r. mo 15 suBaps 2018 r. 3acenanue Ben K.M. JleBaros,
poTokosnpoBain cekperaps 1.B. XoMskos.

HOC.HCI[OBaTeJIbHOCTI) BBINIOJIHCHUSA 3aJaHUA

1.IloaroroBuTH paboyee MECTO.

2.M13yunTh KOHKYPCHOE 33JIaHuE.

3. YTOYHHUTH PEeKBU3UTHI U TEKCT MPOTOKOJIA.

4. IpaBusibHO 0(OPMUTH IPOTOKOI.

5. Pacnedarars 1OKyMEHT.

6. [lepenatb JOKYMEHT dKCIIEpPTaM JJIsl OLICHUBAHUSI.
7. Yopats pabouee MecToO.



Moaysb 3. AHAJIM3 HOMEHKJIATYPHI /1eJ1 U COCTABJIeHUEe HOMEHKJIATYPbI el
CTPYKTYPHOI0 Mopa3/ejieHusi OPraHu3anun

Heab: U3y4nuTh pacnoyio’)keHNUEe PEKBU3UTOB, HAWTH U UCIPABUThH OMIMOKU B JIOKYMEHTE.
CocTaBuTh 1 0pOPMUTH HOMEHKIIATYPY JAEIL.

Bpems BbInoiHeHMsI 3aJaHusd — 45 MUHYT.

Bamanme: CocraButh u odopmuth Ha [IK, wucmons3ys mnpunoxkenune Word,
HOMEHKJIATYPY JeJl CTPYKTYPHOTO mojapasieieHus koeaka Ha 2019 ron

B nestenpHOCTH KanpoBoil ciyxObl (koa monpasneneHus — 03) rocyaapCTBEHHOTO
OIOKETHOTO TMpodecCHOHANIBHOTO 00pa3oBaTebHOrO yupexaeHus KpacHomapckoro kpas
«AHANCKUH  HWHIYyCTpUAIBHO-TIEAarornyeckuii  komwiemk» B 2018 romy oOpa3oBaHb
cienyromue fAena: HopmaTuBHBIE M METOAWMYECKHE JOKYMEHTHI MO BOIpPOCaM  KaJapOBOM
pa6otel. Ko — JIMH ct. 16; ITonoxenue o kaapoBoi ciayxoe - IToct. cr. 50 a; LlTaTHbIC
pacrucanus KoJuieaxa, u3MeHeHus: K HuM - Iloct. ct. 55 a; Ilpukassl o JIMUHOMY COCTaBY -
75 n. (2), OlIK, c1.19 6 (O auCUUIITMHAPHBIX B3BICKAHUSAX, €XKETOAHBIX OIJIAYMBAEMBIX
OTIyCKaX, OTITYCKaX, B CBSI3M C 00yYEHUEM, JIEKYPCTBAX, KPATKOCPOUHBIX BHYTPUPOCCUUCKUX
U 3apyO0eXHBIX KOMaHIUPOBKaxX - 5 1.); JlOKHOCTHBIE MHCTPYKIMM paboTtHukoB - [locr.,
ct.77a; JInunsie nena pabotHukoB - 75 1. DIIK, ct. 656 6; JInunble KapTOUYKH pabOTHUKOB (.
T-2) - 75 n. DIIK, c¢1.658; KypHan perucTpaiu TpyJAOBbIX JOrOBOPOB - 75 JyerT., ¢T. 695 0;
JIOKyMEHTBI 10 BOIpPOCaM TEepPeBOJia, YBOJbHEHUS PaOOTHHKOB (3ampochl pPaOOTHUKOB,
MepenucKa Mo UX pacCMOTPEHHUIO, CIIPaBKHU ¢ MecTa paboThl) - 5 set, cT. 695; CiyxeOHbie U
nokJaaubie 3anucku - S5 et JIIK cr. 87.

CocTaBuTh HOMEHKJIATYPY €l KaApOBOH CIIy>)KObl ObUIO MOPYYEHO CHELUATUCTY IO
kagpam T.B. bbikoBOi.

[Tocne cocraBnenus HomeHkIatypsl Aen T.B. beikoBa nepenana npoeKT HOMEHKIIATYPbI
Y MEepedeHb Je JJIsl CorlacoBaHMsl apXuBUCTY kosuiemka H.P. 3BekoBoil. OgHako apXUBHCT
MPOEKT HE COrjacoBaj, MOTHUBHUPYS TE€M, UYTO B COCTABJICHHOM HOMEHKJIAType HUMEIOTCS
OIINOKH.

ITocienoBaTeIbHOCTh BHINOJIHEHHUS 3aaHUS

1.IlonroroButs pabouee MecTo.

2.M3yunTh KOHKYPCHOE 3aJJaHUE.

3. YTOYHHTD pacroyiokeHrne peKBU3UTOB.

4. HaliTi 1 uCipaBUTh OIIUOKH B TOKYMEHTE.
5.I1paBuiIbHO COCTABUTH TOKYMEHT.

6.PacrieuataTh TOKyMEHT.

7. IlepenaTh JOKYMEHT SKCIIepTaM JJisi OLICHUBAHUSI.
8. Y6path pabodee mecTo.


http://образованиероссии.рф/index.php?option=com_vuz&view=ou&vid=10777

I'BITOY KK

«AHaINCKU MHIYCTPUATBHO-TICArOTMYECKUIA

KOJUIE K »
HOMEHKJIATYPA JEJI
Ha 2019 rona

KommuecTBO | Cpok xpanenns u
Nupexc o
nena 3aroJIoBOK jena TOMOB Ne crarei o IIpumeuanue
(dacreit) MNEPECYHIO
1 2 3 4 5
KAJIPBI
01 HopmarusHbie 51 METOUYECKHUE JMH
JOKYMEHTBI TI0 BOIMPOCaM  KaJpOBOM cT. 16
pabotsl. Kornn
02 [TomosxeHune o KaApoOBOI CITyKOe ITocT.
cT. 50 a
03 IlltaTHele  pacnucaHMs  KOJUIEIKA, Iloct., c1.71a
M3MEHEHUS K HUM
04 Jl0IKHOCTHBIE HHCTPYKIIAN [ocr.,
pabOTHHUKOB ct.77a
05 JIuuneie nena paOOTHUKOB 75 n. BIIK
CT. 656 6
06 JIngnble kapTOuKU paboTHUKOB (. T- 75 1. OIIK,
2) CT.658
07 JKyphuan yuera paOOTHHKOB, 5 m;er.
BBIE3KAIOIIUX B CITyKEOHBIE cT. 605 3,
KOMaHJIUPOBKHU 695 x
08 Kypnan peructpauuu TpyAaOBbIX 75 ner.,
JIOTOBOPOB cT. 6950
09 JloKyMeHTHI IO BOIIpOCcaM IepeBoAa, 5 ner
YBOJILHEHUSI paOOTHHUKOB (3aITPOCHI cT. 695
pabOTHUKOB, TIEPETIHCKA 10 UX
PaccMOTPEHUIO, CIPABKU C MECTa
paboThI)
10 CryxeOHbIe 1 JOKIIAIHBIE 3aITHCKH 5 et OIIK
cT. 87
Cnenuanuct no Kaapam T.B. brikoBa
(noonucvw)

18.10.2018



http://образованиероссии.рф/index.php?option=com_vuz&view=ou&vid=10777
http://образованиероссии.рф/index.php?option=com_vuz&view=ou&vid=10777

Monyab 4. ®opMupoBaHue JOKYMEHTOB B JIeJI0, MOJATOTOBKA /1ej1a K Nepeaaye Ha apXuBHOe
XpaHeHHne

Henab: yrouneHue u 0TOOp HEOOXOAUMBIX JOKYMEHTOB, A1 (DOPMHUPOBAHUS JINYHOTO JIENa;
HOJrOTOBKA C(HOPMUPOBAHHOTO JIMYHOTO JIeJIa HAa apXUBHOE XpaHEHUE.

Bpems BbINOJIHEHUd 3aJaHus — 45 MUHYT.

3aganue: ChopMHUpOBaTh U3 MPEUIOKEHHBIX JOKYMEHTOB JJMYHOE JesI0 paboTHHKA 00IIecTBa
C OrpaHUYEHHON OTBETCTBEHHOCTHIO «Heprusi». lloaroToBuTh cHopMUpPOBAHHOE JMYHOE
7esio paboTHHKA OOIIEeCTBa ¢ OTPAaHHMYEHHON OTBETCTBEHHOCTBHIO «DHEPTUs» K Mepenaye Ha
apXUBHOE XpaHeHHe (UCIONb3Ysl MANKy — CKOPOCHINBATENb U ABIPOKOIT).
ITocsienoBaTeIbHOCTDH BBINOJIHEHHUS 32 IaHUS

1.IloaroroBuTh pabovee MECTO.

2.M3y4nTh KOHKYpPCHOE 3a/IaHHE.

3. YTo4HUTH HAOOp JOKYMEHTOB, BXOJSIINX B JJMYHOE JIETIO.

4. OToOpaTh HEOOXOIUMBIE JOKYMEHTHI JIJ1s1 (HOPMUPOBAHUS JTUYHOTO JIeTa.

5. Pacnieyatath TOKyMEHTHI.

6.YTouHUTh HAOOp MOKYMEHTOB, HEOOXOIMMBIX JUIsl TMepeAaud Jella Ha apXUBHOE
XpaHEHUE.

7 I1paBunbHO cHOopMHUPOBATH JIMUHOE JIEJI0 JUIS epejaui Ha apXUBHOE XpaHEHUE.

7. IlepenaTh JOKYMEHT 3KCIIEpTaM JJisl OLICHUBAHUSI.

8. Yo6path pabouee mecTo.



2.4. KpuTepuu OlleHKH BBINOJHEHUSA 3a1aHNS

KpnTeplm OICHKMH BbINOJHCHUSA 3aJaHUA NJIF IIKOJIbHUKOB

Mopayas 1. CoctaBiieHue u ogopmiieHHe CIYy:KeOHOr0 MUCbMA

[TpaBuJIbHO CKOHCTPYHMPOBAH OJIAHK MHChMaA 5
[TpaBriIbHO 0OPMIICHBI PEKBU3UTHI THCHMa 10
[IpaBuibHO 0OPMIIEH TEKCT MHChbMa 10
Bcero 25
Moayas 2. CocTraBieHue u 0GpopMIeHHe HOMEHKJIATYPBbI JeJl

[IpaBuiIbHOCTH KOHCTPYMpPOBaHMs OJaHKa JOKYMEHTa 5
Hannmune # T1paBWIIBHOCTH  PACIONIOKEHUSI PEKBU3UTOB B 10
COOTBETCTBUU C TpeOOBaHUSAMU HOPMYIIsIpa JOKYMEHTA

[TpaBuibHOCTH 0(OPMIICHHS] PEKBU3UTOB HOMEHKJIATYPHI el 10
Bcero 25

Moaysb 3. @opMupoBaHHe JTUYHOIO J€/Ia COTPYAHUKA OPraHU3aluu

[IpaBUIBHOCTE O0TOOpA TOKYMEHTOB Il (DOPMUPOBAHUS JTUUHOTO 10
nena

[IpaBUnIbHOCTH PACHONOKEHUSI JOKYMEHTOB IMpH (HOPMHUPOBAHUU 15
JIMYHOTO Jieia

Bcero 25

Moayas 4. IloaroroBka c)opMHPOBAHHOIO /1eJIa K MepeJaye HA AapXUBHOE XPaHEHHUe

[IpaBunbHOCTH OTOOPA TOKYMEHTOB ISl (POPMUPOBAHUS JINYHOTO 10

aena

[IpaBusibHOCTH (hOPMHUPOBAHUS JTUYHOTO Jelia 15

Bcero 25
UTOIro 100

KpnTepnn OLICHKH BBINIOJTHCHUSA 3aITaHUA IJHA CTYICHTOB U CIICHHAJIUCTOB

Mopnyas 1. CoctasiieHue u ogopmiieHHe CJOYyKeOHOr0 MUCHbMAa

[TpaBHIILHO CKOHCTPYHPOBAH OJIAHK MUChMa 5
[TpaBuIBbHO OOPMIIEHBI PEKBU3UTHI TUCHMA 10
[TpaBuibHO OOPMIIEH TEKCT MHUCHMa 10
Bcero 25

Moayasb 2. OdopMieHHe NPOTOKO0JIA NMPOBEACHUS COBEIIAHMS

[IpaBuiIbHO CKOHCTPYHPOBaH OJaHK MPOTOKOJIA

5

[TpaBuIBHO OQOPMIIEHBI PEKBU3UTHI MTPOTOKOJIA

10




HpaBI/IJ'IBHO COCTAaBJICH TCKCT ITPOTOKOJIA

10

Bcero

25

MO}IyJ'IL 3. Anaau3 HOMCHRJIATYPBI A€ U COCTABJICHUEC HOMEHKJIATYPLI A€

CTPYKTYPHOI'0o moapasac/JICHusl OpraHm3anum

[TpaBHIBHO CKOHCTPYHPOBAH OJIAHK HOMEHKIIATYPHI 5
[TpaBUIbHO HCTIpaBIICHBI OMMOKH B JOKYMEHTE 10
[IpaBunbHO cocTaBiieHa U 0(hOpMIIEHa HOMEHKJIATYPBI 10
Bcero 25

Monyab 4. ®opMupoBaHue JOKYMEHTOB B JIeJI0, OJATOTOBKA j1ejia K Mepeaaye Ha apXuBHOe

XpaHeHHe

[IpaBunbHOCTH OTOOPA TOKYMEHTOB ISl (POPMUPOBAHUS JINYHOTO 10

aena

[IpaBunpHOCTH (POPMHUPOBAHUSA JIUMYHOTO Jena Ui Mepeiayd Ha 15

apXMBHOE XpaHEHHE

Bcero 25
UTOIro 100




3.AHppaCTPYKTYPHBIH JIUCT
IlepeueHb MCNOIB3YyeMOro 000pPy10BAHUSI, HHCTPYMEHTOB M PACXOJIHbIX
MAaTepHAaJIOB VIl BCeX KATErOpuil y4aCTHUKOB

HNEPEYEHb OBOPYJOBAHHUS HA 1-'O YYACTHHUKA (koHKypCHas TUIOIIAKA)

Ob6opynoBanue, UHCTpyMeHTHL, 110

Neo HaumenoBanue CcbliKa Ha CallT C Tex. En. usmepenust Koi-Bo
XapaKTEePUCTHKAMH JTHOO
TEX. XapaKTePUCTUKH
o0opynoBaHusl,
HUHCTPYMEHTOB
1. Cron pabounii IIT. 1
2. KommbrorepHoe kpeciio IIT. 1
(crym)
3. Kommerorep (HOyTOYK) IIT. 1
4, [IporpammHuoe
obecrnieuerne MS Office
o. [TpunTep IIT. 1
6. [[TapukoBas pyuka IIT. 1
7. IToncraska s LLIT. 1
JIOKYMEHTOB
8. Kapannam msrkuii LLIT. 1
9. Jluneiika IIT. 1
10. Jlamma IIT. 1
11. [Tanxka - IIT. 1
CKOPOCIIIMBATEIb
12. HbIpoKo HIT. 1
HEPEYEHDb PACXOJHBIX MATEPHAJIOB HA 1 YYHACTHHKA
No HaunmenoBanue CchIJIKa Ha CaiiT C TeX. En. usmepenus Koin-Bo
XapaKkTepUCTUKAMHU JTHOO
TeX. XapaKTePUCTHKU
obopynoBaHws,
HHCTPYMEHTOB
1. Bymara odpucnas mis IIT. 60
OPITEXHUKH
2. Bymara nmucyas ans IIT. 10
3anucei

PACXOJHBIE MATEPUAJIBI, OBOPYJOBAHUE U UHCTPYMEHTbBI, KOTOPBIE
YYACTHHUKHU JOJIKHBI UMETDH IIPU CEBE

PACXO/JHBIE MATEPHUAJIBI 1 OGOPYJIOBAHUE, 3AIIPEHLIEHHBIE HA TVIOIAAKE

1. MoOuibHBIE YCTPOHCTBA C
BBIXOJIOM K CETH HHTEPHET
2. HopmaTtuBHO-IpaBOBBIE U

HOPMATHUBHO —
MCTOJUYCCKUC NTOKYMCHTEI

JOIOJIHUTEJIBHOE OBOPYJIOBAHUE, MTHCTPYMEHTBI KOTOPOE MOKET




MPUBECTH C COBOM YYACTHUK

Ne HaumenoBanue CchliKa Ha CalT C TeX. En. msmepenus Kon-Bo
XapaKTEePUCTHKAMH JTHOO
TeX. XapaKTEePUCTUKU
000pyTOBaHUS
HA 1-T'0O DKCIHHEPTA (KOHKYPCHAS IIJIOIIIA JIKA)
[lepeuens 0b6opynoBanus u Mebeb
Ne HaumenoBanue CchlTka Ha CaiT ¢ Tex. En. usmepenus Koun-Bo
XapaKTEePUCTHKAMH JTHOO
TeX. XapaKTePUCTUKU
000pyToBaHUS
1. KomMmmberotepHoe kpecio IT. 1
(crym)
2. [ITapukoBas pyuka IT. 1
3. DTaloH KOHKYPCHOTO IIT. 1
3aJIaHUS
OBIIASI THOPPACTPYKTYPA KOHKYPCHOM ILIOIIAIKHA
[Tepeuens 0060pyI0OBaHNE, UHCTPYMEHTOB, CPEICTB HHAMBUYILHOW 3AIIUTHI U T.1I.
No HanmenoBanue CchIIKa Ha CaiiT C TeX. En. usmepenus Koin-Bo
XapaKTePUCTUKAMH JTHOO
TeX. XapaKTEePUCTUKU
00opyIoBaHUS
1. [Tna3mennas manens (48 IIT. 1
JIFOMMOB, JK€JIaTeIILHO
HaJIN4ME BO3MOKHOCTH
3arrycka Buieo ¢ (hiaim-
KapThI)
2. [Tepexomuuku u Ha ycmotpenue
YIUTMHUTEIH 15 OpraHu3aTopa, MOJHOCTHIO
MOJIKITIOYESHHMSI IIJIa3MeHHON | OyAeT 3aBHCETh OT
MaHeIN K KOMIIBIOTEPY, AJISl | MPEJOCTaBICHHOTO
MOJIKJIFOUEHHUSI MOHUTOPOB | 000pyI0BaHUS
K KOMITEIOTEPOB
YYaCTHUKOB H JUIS BCEX
MIPOYMX CIIyYaeB
3. KowmmeroTep Jns rmaBHOTO 3KCnepTa IIT. 1
4. Pyuxa mapuxoBas Ha ycmotpenue LIT. ITo
opraHuszaropa KOJINYECTBY
YYaCTHUKOB
5. Candetku mas moautopoB | Ha yemotpenue yYIIaKOBKa HE
Ooprasusaropa MeHee 25 mT.
6. Kynep nns Boae! + crakansl | Ha ycmorpenune 1/200 1/200
0JTHOpPA30BBIE OpraHm3aropa
7. Kop3una qyst mycopa LIT. 4
8. 3anacHOM KapTpHLK Ui IIT. 1
pUHTEpa
NEPEYEHb OGOPYAOBAHHME JJIs1 OKCIIEPTOB
Ilepeuens 06opyaoBaHus, MeOesb, KAHIEISIPUS U T.11.
No HaumenoBanue Ccblka Ha cailT ¢ Tex. En. usmepenus Kon-so

XapakTepucTUKaMu, 1100
TeX. XapaKTePUCTUKHU




00opymoBaHUS
1. Kommnerotep J11s TIaBHOTO BKCTEepTa HIT. 1
2. Cron IIT. 1
3. Cryn oucHsIi IIT. ITo
KOJIMYECTBY
9KCIEPTOB
4, Pyuxa mapuxoBas IIT. ITo
KOJIMYECTBY
JKCIIEPTOB
KOMHATA YYACTHHKOB
Ilepeuens 0bopya0oBaHMs, MeOeIh, KAHIEISPUS U T.11.
1. Cron LIT. 1
2. Cryn opucHbIH TIT. ITo
KOJIMYECTBY
YYaCTHHUKOB
3. Bemanka rapaepoOHas IIT. 1
JAOINMOJHUTEJBHBIE TPEBOBAHUA/KOMMEHTAPHMU He TpedyloTcs
KonmaecTBO TOUeK MUTaHUS U UX XapaKTEPUCTHKH
Ne HanmeHnoBanue Tex. XxapakTEepUCTUKHU

4. CxeMbl OCHAIIICHUA PA00YHUX MECT € Y4€TOM OCHOBHBIX HO30JIOTHil.

4.1. MuHuMAaJIbHbIE TPEOOBAHMS K OCHAILIEHUIO PA00YHMX MECT ¢ Y4€TOM OCHOBHBIX
HO30JI0TMH.

IInomans, Illupuna  npoxoga | Cnenuaau3npoBaHHOE
M.KB. Me:xkay  pabdounmmmu | 060pya0BaHMe, KOJMYECTBO.*
MeCTaMH, M.
PaGouee  mecto | Tomans - He | 1,2 M 3BYKOYCUJIMBAIOIIAsl  ammaparypa
y4acTHMKa ¢ | meHee 4,5 KB. WHIUBUIYAIBLHOTO ITOJIb30BaHHUS
HapymIeHHEM M; BBICOTA - HE (M0 KOJIMYECTBY YYACTHUKOB);
c1yxa MeHee 3,2 M. Ipd  HEOOXOAMMOCTH — TOMOIIb
aCCHUCTEHTA-CYpIOIIEPEBOIUNKA;
OCHAII[EHHE ClieIMaIbHBIM

KOMITBIOTEPHBIM 000PYJOBaHUEM U
OPITEXHUKOM C  BO3MOXHOCTBIO
WCIIOJIb30BAHUS KpPYITHOTO
penbedHO-KOHTPAcTHOro mpudTa u
mpudra bpaiinsg (qucmeit bpaitns
u KJIaBHUaTypa Bpaiins),
03BYUYMBaHUs BU3YaJlIbHOU
uHpOpMalMK Ha KpaHe MOHMTOpA
C HCIOJIb30BaHUEM CIIEHUATbHBIX
anmapaTHbIX U NPOrPaMMHBIX

CpEICTB, B TOM YHCIIE,
aIaTUPOBAHHOTO TaKTHJILHOT'O
JHACILIES u ayJTHOIUCTLICS

(cuHTE3aTOpa peun) (o




KOJIMYECTBY Y4aCTHUKOB)

PaGouee MeCTO

Y4acTHHKA
HapyLIeHHeM
3peHus

C

IIomanah - He
Mmenee 4,5 Ks.
M; BBICOTA - HE
MeHee 3,2 M.

1,2Mm

Jlyig cnenbIX - KOHKYPCHOE 3aJlaHue
odopmisiercss penbe(HO-TOUCUHBIM
mpudTom bpaiing wuam B Buie
3JEKTPOHHOTO JIOKYMEHTA,
JIOCTYITHOTO c MTOMOIIIbIO
KOMIIBIOTEpa co
CHelUaTu3UPOBAHHBIM
IpPOrpaMMHBIM 00€CIIeYeHHEM IS
CJIETIBIX, W 3aUUTHIBACTCS
ACCHCTEHTOM,;

KOMITBIOTEP co
CHelHalIu3UPOBAHHBIM
MPOrPaMMHBIM O0ECIICUCHUEM IS
CJIETIBIX (mo KOJHYECTBY
YYaCTHUKOB);

s CITa0OBUASIIINX -
WHIUBUTyaJIbHOE paBHOMEpHOE
ocBemenne He MeHee 300 IrOKC;
npu HEOOXOIUMOCTH
IPEIOCTABISETCS yBEeNUYUBAIOIICe
YCTPOMCTBO;

KOHKYpCHOE 3a/laHue ogopmisiercs
YBEJIMYCHHBIM IIPUPTOM;

PatGouee MECTO

Y4acTHHKA
HapyLIeHHeM
oA

C

IJIomanah - He
Mmenee 4,5 Ks.
M; BBICOTA - HE
MeHee 3,2 M.

1,2M

JUISL JIAL C HApPYUICHUSIMH OIOPHO-
JIBUTATEIHLHOTO arnmapara (c
TSKEIIBIMU HapYIICHUSIMHU
JIBUTATENBHBIX (YHKIUH BEPXHHUX
KOHEYHOCTEH MM  OTCYTCTBUEM
BEPXHUX KOHEYHOCTEH):
BBINTOJIHEHHE KOHKYPCHOTO 3aJaHMs
BBITIOJTHSACTCSI HAa KOMIBIOTEpE CO
CHeLUATN3UPOBAHHBIM
MIPOTPaMMHEIM 00€eCIIeYeHUEM;
OTJIeNIbHBIE HIIEMEHTBI
obopynoBanus W MeOenb  Ha
pabounmx MecTax MHBAIUAOB C
MOpaKEHUSIMH OTIOpHO-
JIBUTATEJILHOTO armnapaTta JIOJIKHbI
OBITH TpaHCHOPMHUPYEMBIMH.

s pabouero MecCTa,
npeAmnoararonero  pabory  Ha
KOMIIBIOTEpE, OCHAIlleHue
(ob6opynoBaHue) CHEIHaIbHOTO

pabouero Mmecra cCreUUATbHBIMU
MEXaHU3MaMU U  YCTpONCTBaMH,
MO3BOJISIFOIIMMHA  U3MEHSATH BBICOTY
U HAKJIOH paboyeil MOBEPXHOCTH,
MOJIOKEHUE  CHJACHbS  paboyero
CTyJa II0 BBICOTE M HAKJIOHY, YIOJI
HaKJIOHAa CHMHKH paboyero cryia,
OCHAIIICHUE CIEUAJIBHBIM




CHJIEHBEM, 00ecreunBaroIIM

KOMITCHCAIIHIO YCHIIHS npu
BCTaBaHUH, B ciydae
HEOOXOIMMOCTH -  CIEIUATBHON
KJIaBUATYpPOH, CIelHaIbHOMN
KOMITBIOTEPHOM MBIIIBIO

Pa3IMYIHOIO MEJICBOTO HA3HAYCHUS.

PaGouee  mecto | TTomane - He | 1,2 M -

YYACTHHKA ¢ | meHee 4,5 KB.
COMATHYECCKUMHU M; BBICOTa - HE
3200/1€eBaAaHUSIMH

MeHee 3,2 M.

PatGouee MeCTO -
y4aCTHHKA c
MCHTAJIbHBIMU
HAPYIIEHUSIMH

4.2. I'paduyeckoe n3o00paxkeHue pado4ux MeCT € y4eTOM OCHOBHBIX HO30JI0THil.

Kaxnplii yyacTHUK HMeeT HWHAMBHAyaldbHOe pabouee Mecto (CxemMa 3acTpOMKHU
COPEBHOBATEIbHONW  IJIOMIAAKKM) C HEOOXOJUMBIM  OOOpYJOBAaHHMEM, VYKa3aHHBIM B
uHppacTpykTypHOM Jsucte. [lpy HaiW4YuM y4acTHUKA, MEPEIBUTralOIIerocs B WHBAIUIHOU
KoJIsicKe, pabodee MEeCTO HeoO0XOAMMO O0OpyIOBaThb C Y4€TOM BO3MOXKHOCTH MOABE3JA K
HEMY.

Tpanchopmupyemsbiii pabouuit CTOM A7 UHBAINIOB

15

Aocka CTONa © MIMOMRCMEIMK
BLICOTOR O YPOBHA NOna -
W YITIOM HaKnOMA

| Mogcranxa ans Kore ©
| MIMOHROMBIM YITIOM
MaKnoua



Tpancpopmupyemoe padouee Kpecio Juisi HHBAIUI0B

1 — PyHHO® YNPaBNeHUE UIMEHEHNEM BLICOTH! M YINIOM HBKNOHA CHOEHbA,
2 — nopcTasxa an| Hor;

3 — npucnocobnerue ans pabouux UHCTPYMEHTOB,

4 — yposenb paboyero crona;

5 — noaveMHbliA arperar
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5. TpeGoBaHMA OXpaHbI TPY/AA U TEXHUKHU 0€30IIACHOCTH

1. Obwue mpebosanusi oxpamsvl mpyoa

1.1. K camocrosTenbHOH paboTe C TOKyMEHTaMHU JAOIMYCKAIOTCS YYaCTHUKH
MocJie MPOXOXKICHUSI UMU HMHCTpyKTaXa Ha pabodem Mmecte, oOydeHus Oe30macHbIM
MeTo/laM PadOT M TMPOBEPKM 3HAHWK MO OXpaHe TpPyAa, MPOIISANINEe MEIUIIUHCKOE
OCBUJICTEIIbCTBOBAHME Ha MPEAMET YCTAHOBJEHHUS MPOTUBOIOKA3aHUM K padoTe ¢
JOKYMEHTaMHU.

1.2. 3anpemaercs HaXOAUTHbCS B BEpXHEW OEXKIEC BO BPEMS BbBITOJIHEHHUS
KOHKYPCHBIX 3a/laHui, IPUHUMAaTh MULLY U KYpUThb, YIOTPEOJATH BO BpeMsi pabOThI
QJIKOTOJIbHBIC HAIMUTKU, & TaKXKE OBITh B COCTOSHUU AJKOTOJILHOTO, HAPKOTHUYECKOTO
WIN JPYTOTO ONbSHEHUS.

1.3. YyacTHHK COpEBHOBAHHS JOJDKEH 3HATHh MECTOPACHOJIOKEHUE TEPBUYHBIX
CPEICTB MOXKAPOTYLICHHUSI K YMETh UM MOJIb30BATHCA.

1.4. O KaxJIOM HECUAaCTHOM CJIy4ae IMOCTPaJaBUINi UM OYEBUEL] HECUACTHOTO
ClIydasi HEMEJJICHHO JTOJDKEH U3BECTUTH OIMKANIIIETo dKCIepTa.

1.5. VYyacTHHK COpEeBHOBaHMS JOJIKEH 3HATh MECTOHAXOXKJIEHUE MEIULUHCKON
anTeuKH, MPABUIILHO MOJIH30BATHCSI METUKAMEHTAMHU.

[Tpr HEOOXOMMMOCTH SKCTIEPTHI JOHKHBI YMETh OKa3aTh MEPBYIO MEAUIIMHCKYIO
IOMOIIb TOCTPaJaBIIUM, 3aT€M BbI3BATH CKOPYI0 MEIUIMHCKYI0 IOMOUIb WIH
JOCTaBUTh B MEAUIIMHCKOE YUPEIKICHHE.

1.6. Tlpu pabote ¢ TOKyMEHTaMU y4YaCTHUK COPEBHOBAHUS JOJHKEH COOJIIONATH
paBuiia JIUYHOW TUTHECHBI.

1.7. Pabota Ha KOHKYPCHOH IUIOLIAJKE pa3peliaeTcss MCKIIOYUTENBHO B
NPUCYTCTBUM JKCIepTa. 3amperiaercs MPUCYTCTBHE HA KOHKYPCHOW IUIOIIAJKE
MOCTOPOHHUX JIHII.

1.8. 3a HeBbIOMHEHWE MAHHOW WHCTPYKIIMM BWHOBHBIC TPUBJICKAIOTCA K
OTBETCTBEHHOCTH COTJIACHO 3aKOHOAATENbCTBY Poccuiickon denepanun.

2. Tpebosanus oxpanvl mpyoa nepeo Hauaiom pabomol

2.1. YyacTHUK COpeBHOBaHUs 00sI3aH:



2.1.1. OcMoTpeT W TIpUBECTHM B TOPSAJOK pabouee wMecTo, yOpaTh Bce
MTOCTOPOHHUE MPEIMETHI, KOTOPHIC MOTYT OTBJICKATh BHUMAHKE U 3aTPYAHATH palboOTy.

2.1.2. BusyanbHO IpOBEPUTH MpaBuiibHOCTH noakitodeHus 11K k anekrpocern.

2.2. llpu BBIBICHHHM HEMOJIAJOK COOOIUTH OO0 3TOM DJKCHEpPTy W J0 HUX
YCTpaHEHHS K paboTe HE MPUCTYATh.

3. Tpebosarnus oxparvt mpyoa 60 epems pabomoi

3.1. YuyacTHUK cOpeBHOBaHUs 00sI3aH:

- COZIEPIKaTh B MOPSIAKE U YUCTOTE pabodee MeCTo;

3.2.  YyacTHUKY COPEBHOBAaHMII 3aIpeliaeTcsi BO BpeMs paboThI:

- JOMyCKaTh TOMAaJaHus BJIAaTd HA IOBEPXHOCTh CHCTEMHOTO OJIOKa
(portieccopa), MOHUTOPA, PadOUyI0 MOBEPXHOCTh KJIaBUATYPhI, JTUCKOBOJIOB, MPUHTEPA
U IPYTUX YCTPOMCTB;

- OTKJII0YaTh 00OPYIOBAHHUE OT AJICKTPOCETH W BBIICPTHBATH JIEKTPOBUIIKY,
JIeprKach 3a IIHYD;

- Tporatb kalOenu W TmpoBoaa, coeausstomue Onoku [IK, mepememars
YCTPONCTBA, HAXOISAIIUECS IO HAMIPSHKEHUEM;

- POU3BOJIUTH CAMOCTOSATEIBLHO JIOOBIE BHUABI PEMOHTA W YCTPAHEHHE
HEHUCTIPABHOCTEN;

- JOMyCKaTh  TOMaJaHWe  BJIard, TPsi3d, CHIIYYHMX  BEHIECTB  Ha
JIOKYMEHTAITHIO.

3.3. Bo BpeMms pernmaMeHTHPOBAHHBIX MEPEPHIBOB C IEIbI0 CHIKCHHS HEPBHO -
AMOITMOHAJILHOTO HAMpPsKEHUsSI, YTOMJICHHUS 3PUTEIBHOTO aHalu3aTopa, YCTPaHCHUS
BIUSHUS THUIOJWHAMHHA W TIPEIOTBPAICHUS Pa3BUTHS IMO30TOHHYECKOTO YTOMIICHHS
IEI€CO00Pa3HO BBITOIHITH KOMIUICKCHI YITPaKHECHUH.

4. Tpebosanus oxpanvt mpyoa 6 a8aputiHbIX CUMYAYUsIX

4.1. OO0o0 Bcex HEHUCNPABHOCTAX B pabOTE AIEKTPOOOOPYIOBAHUS U aBAPUIHBIX
CUTYaIHsIX COOOIIATh HEMOCPEICTBEHHO TEXHUYECKOMY IKCIIEPTY.

4.2. Tlpu oOHapykeHHUH OOpbIBa TPOBOJOB TMHUTAHWUS WM HAPYIICHUS

OCJIOCTHOCTH HX H30JIAIHMH, HCHUCIIPABHOCTH 3a3€MIJICHUA MW JPYIux HOBpe)K]ICHI/Iﬁ



ANEKTPOOOOPYI0BaHUS, TOSIBICHHS 3araxa rapu, HEMEJJIEHHO NPeKpaTuTh padoTy U
OTKJIIOUUTH MTUTAHHUE.

4.3. Ilpu mopaxxeHUH y4yaCTHUKA DIEKTPUUECKUM TOKOM MPHUHATH MEPHI MO €ro
OCBOOOXKICHUIO OT JICUCTBUS TOKa IIyTEeM OTKJIIOYEHHUS OHJIEKTPONUTAHUS U IO
npuOBITHS Bpadya 0Ka3aTh MOTEPIEBIIEMY EPBYIO METUIIMTHCKYIO TTOMOIIIb.

4.4, B cmyyae Bo3ropaHusi oOOpYyJIOBaHHS OTKIIOYHMTH IHWTAHHE, COOOIIUTH
AKCIIEPTY, MO3BOHUTH B TOXKAPHYIO OXpaHy, MOCIE Yero MPUCTYNHUTh K TYIICHHUIO
no’kapa UMEIOIIUMUCS CPEICTBAMHU.

5. Tpebosanus oxpanvl mpyoa no oKOHYAHUU pabomol

5.1. Ilo oxoH4YaHHH paOOTHI YHACTHUK COPEBHOBAHUS 00sI3aH:

- otkimrounts 11K ot anexrpocery;

- B JIIOOOM cllydae ClIeI0BaTh YKa3aHHUSIM 3KCIIEPTOB.

5.2. VYOpath co cTtona pabounme Marepuanbl U MPUBECTH B MOPSAIAOK pabouee
MECTO.

5.3. 0060 Bcex 3aMeUEHHBIX HEMOIAAKaX COOOIIUTh IKCIEPTY.

6. Komnnekc ynpasxcueruil 0Jist 21a3

VYropaxHeHHs] BBINOJIHSIOTCA CHJS, CTOS, OTBEPHYBUIMCh OT D3KpaHa, MpHU
PUTMHYHOM JIBIXaHUU C MAaKCUMAJIbHOW aMIUIUTYJIOM JBUKEHHUS TJias3.

6.1. 3akpeITh T7Ia3a, CUJIBHO Hampsras TJa3HbIE MBIIIIBI, HA c4eT 1-4, 3aTeM
PacKpbITh IJ1a3a, pacciaaOuB MBIIIIBI IJ1a3, TOCMOTPETh BAaidb Ha cyeT 1-6. [ToBTOpUTH
4-5 pas.

6.2. ITlocMOTpeTh Ha MEPEHOCHILY M 3aJiep>KaTh B3op Ha cueT 1-4. Jlo ycramoctu
rj1a3a He JOBOAUTH. 3aTEM OTKPBITh, IOCMOTPETh BAAJb Ha cuer 1-6. IloBToputh 45
pas.

6.3. He noBopaumuBas roioBbl, IOCMOTPETh HAMPABO U 3a(PUKCUPOBATH B3TJISA
Ha cyeT 1-4, 3aTeM MOCMOTPETh BAAJIb MPAMO Ha CYET 1-6. AHAJIOTMYHO MPOBOISATCA

YOpaKHEeHHUsI, HO ¢ UKCaIMel B3rJsiia BIeBO, BBepX U BHU3. [loBTOpUTH 3-4 pasa.



6.4. Ilepenectu B3rii[ OBICTPO MO AUArOHAJIU: HAIPABO BBEPX - HAJEBO BHU3,
IIOTOM TIPSIMO BAAJIb Ha cYET 1-6; 3aTemM HajIeBO BBEpPX - HAPaBO BHU3 U MOCMOTPETH

BlaJib Ha cuet 1-6. [ToBToputs 4-5 pa3



